
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• File management, 

using  

• Word for DTP. 

• Introduction to 

Excel.  

The course can be 

tailored to your 

requirements 

For more information or to book a place, please contact Mandy 

or Jane on 01453 548530 

Text: 07842206763 
Email: office@gl11.org.uk 

Reg. Charity No:- 1103334 


